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ADA License Agreement Form 

The Data Owner should select the most appropriate Data Category in Section 3.a for the data 
files listed at the end of this License Agreement Form. Where the ‘Sensitive data with Non-

Sensitive Sub-Set(s) or Version(s)’ option is selected, the Non-Sensitive dataset and files should 

be identified using a separate License Agreement Form.  

The Data Owner should select the appropriate Access Category in Section 3.b for the dataset 
and files listed in this License Agreement Form. Where there is a requirement for Non-

Sensitive Sub-Set(s) or Version(s) of the data to be managed separately, the Non-Sensitive 
dataset and files access category should be identified using a separate License Agreement Form. 

The Data Owner at Section 6 should indicate if they require an Embargo to be placed on any 
data or variables and the expiry date that applies to the embargo.  

Where Open Access or Recorded Open Access options are selected in Section 3.b, and the 
Data Owner has selected to apply a Creative Commons (CC) License at Section 7, the 

appropriate CC License type should also be listed at Section 7. Otherwise the Data Owner 
should indicate if they are using ADA Standard Terms and Conditions of Use or Non-

Standard Terms and Conditions of Use at Section (7). 

 The Data Owner is to identify at Section (8) the type of Guestbook that is to be applied to the 
data file(s) to capture user and/or use information. 

The Data Owner is to complete the Schedule of Materials deposited in this Dataset, by file 
name, at Section (12). 

Where any Non-Standard item is required (either the Terms and Conditions of Use or Access 
Guestbook), the details of the Non-Standard item should be forwarded using the appropriate 

Supporting Information form along with a signed version of this License Agreement Form. 

 
 

Enter the title of the Dataset below: 

 

 

 

 
 

 

To: 

The Australian National University,  
For the attention of the Director, 
The Australian Data Archive 

 

As the owner of the copyright in the material described in the Schedule of Materials Deposited hereto or 
duly authorised by the owner of the copyright in the material, I grant to the Australian National University 
(ANU) a non-exclusive license to publish the data and information contained in the material, for the 
purpose of further analysis and the publication of the results of such analysis, subject to the following 
conditions. 

1. Undertakings by Users as set out in the Access Guestbook and Terms and Conditions of Use 

Any person or institution applying for copies of the data in machine-readable form, codebooks 
and/or other documents of assistance to the analysis of the data (with the exception of those 
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described in Section 2 below, and Open Access materials described in Section 3.b below) or for 
analysis of the data to be carried out by the Australian Data Archive (ADA), shall be required by 
the ADA Director to give undertakings as set out in the Data Owner defined Access Guestbook and 
Terms and Conditions of Use. The ADA and The ANU accept no responsibility for the 
consequences of any breach of these undertakings. The undertakings are deemed to be given 
through the selection of the Request File Access window ‘Request Access’ button and the 
Download File window ‘Accept’ button within Dataverse. 

The ADA Director shall act at all times so as fully to preserve the individual confidentiality of 
survey respondents and their replies. 

2. Publication of Information about Material 

In order that information about the material deposited in the ADA may be circulated among 
interested persons or institutions, the ADA Director may (subject to the constraint in Section 1 
above) publish questionnaire forms, the text of particular questions and statistical summaries of 
answers to particular questions, codebooks and outline descriptions of the deposited material. 

3. Access to Data For Analysis 

There are two main types of data handled by the ADA, Sensitive and Non-Sensitive. Access to this 
data is then managed under four standard access categories that Data Owners can select from in this 
License Agreement. Non-Standard Access conditions can be negotiated with the ADA Director on an 
ad-hoc basis if required, but these should deviate as little as possible from the standard ADA 
options offered. It is also possible for some Sensitive datasets to have Non-Sensitive releasable 
sub-set(s) or version(s). Where required, these can be managed using different access strategies if 
the Data Owner so chooses. For example a Data Owner may wish to grant access permissions to 
the Sensitive data, whilst the Non-Sensitive data access could be managed by the ADA with the 
agreement of the Data Owner.  

(Please select the data and access categories that are most applicable to your deposit): 

a. Data Category 

Select one Data Category from the list below that best fits the data that you are depositing: 

Non-Sensitive Data. (Data that contains no identifiable characteristics) 

Non-Sensitive data typically refers to that which does not contain some form of sensitive 
information, Personal Information or Direct Identifier’s such as name, address, postal code, 
telephone number. Where doubts exist regarding the nature of the data, please contact the 
ADA for advice. 

Sensitive Data. (Data that contains identifiable characteristics) 

Sensitive data typically refers to that which contains some form of Sensitive Information, Personal 
Information or Direct Identifier’s such as name, address, postal code, telephone number. In order to 
meet the requirements of the Privacy Act, these datasets will require additional protections through 
the use of the remaining Data Sharing Principles to maintain the security of the data. Where doubts 
exist regarding the nature of the data, please contact the ADA for advice. 

Sensitive Data (Qualitative). 

Although your data may have been de-identified and therefore could be described as being Non-
Sensitive in nature, the richness associated with some forms of qualitative data such as interview 
transcripts, may increase the chances of re-identification in any given population. For this reason, 
qualitative data that is effectively Non-Sensitive may be categorized by the Data Owner as Sensitive 
Data (Qualitative) if deemed necessary. 

Sensitive Data with Non-Sensitive Sub Set(s) or Version(s). 

Where a dataset primarily consists of Sensitive data but has a releasable Sub-Set of data or another 
version of the data that consist of strictly Non-Sensitive data, it is possible to provide access to each 
of the versions under different Access Categories. If this option is selected, in order to avoid 

mailto:ada@anu.edu.au


 

License Agreement Form Version 1.4 

  Dated 10 Aug 21

  Page 3 
of 6 

 

Please complete this form before printing, signing and scanning a copy. 
For Self-Deposits, upload the scanned completed and signed form along with the Terms and Conditions of Use and Access 

Guestbook Supporting Information Forms (where required) to the dataset.  
For all other deposits, please email the scanned completed and signed form to ada@anu.edu.au 

 

confusion, you should submit an additional License Agreement Form for the de-identified Sub-set or 
version of the dataset. This helps to ensure that the correct data access categories are assigned to 
the correct dataset. Both of the License Agreement Forms should then have this box selected along 
with the box for the category of data that is covered by the respective form (i.e. Sensitive or Non-
Sensitive). 

 

b. Access Category 

Open Access.  (No usage reports of user profiles available) 

There are no restrictions on access. Copies of the data in machine-readable form, 
codebooks and/or other documents of assistance to the analysis of the data, and/or analyses 
of the data, may be accessed without permission from the ADA Director, the undersigned or 
an authorised representative. The user will be only required to adhere to and accept the 
Terms and Conditions of Use and any copyright restrictions laid out by the Data Owner prior 
to downloading the material. Further details of these can be found in the supporting ADA 
License Terms and Conditions of Use Selection Information document. 

Recorded Open Access.  (Usage reports are provided to the data owner on request) 

There are no restrictions on access. Copies of the data in machine-readable form, 
codebooks and/or other documents of assistance to the analysis of the data, and/or analyses 
of the data, may be accessed without permission from the ADA Director, the undersigned or 
an authorised representative. The user will be required to adhere to and accept the Terms 
and Conditions of Use and any copyright restrictions laid out by the Data Owner. Further 
details of these can be found in the supporting ADA License Terms and Conditions of Use 
Selection Information document. The user will also be required to complete an Access 
Guestbook for the collection of basic user information prior to download. Upon request, the 
ADA Director can provide the undersigned (or an authorised representative) with 
information regarding the usage of such data based upon the Access Guestbook information 
provided by users.  

ADA Managed Access. (Usage reports are provided to the data owner on request) 

Copies of the data in machine-readable form, codebooks and/or other documents of 
assistance to the analysis of t he  data, and/or analyses of t he  data, may be supplied by 
the ADA Director to any person or institution giving the undertakings referred to in 
Section 1 above. The user will be required to hold an ADA Dataverse Account and to 
complete an Access Guestbook as part of the access request process through Dataverse. 
Prior to downloading any material, the user is to agree to, and accept the Terms and 
Conditions of Use and any copyright restrictions laid out by the Data Owner. Further details 
of these can be found in the supporting ADA License Terms and Conditions of Use Selection 
Information document. Upon request, the ADA Director can provide the undersigned (or an 
authorised representative) with information regarding the usage of such data based upon the 
Access Guestbook information provided by users. 

ADA Facilitated Access. (Data owner is required to give or withhold permission for access) 

No copies of the data in machine-readable form, codebooks and/or other documents of 
assistance to the analysis of data (with the exception of those described in Section 2 
above) shall be supplied, and no analysis of the data shall be carried out by the ADA, 
except with the written permission of the undersigned or the undersigned's authorised 
representative in each case or class of cases; it being understood that consent shall be 
deemed to have been given unless the undersigned or an authorised representative has 
replied within 30 days to an email to the last email address that he or she registered with 
the ADA. The user will be required to hold an ADA Dataverse Account and to complete an 
Access Guestbook application as part of the access request through Dataverse. The ADA 
will facilitate the access request through the Data Owner or an authorised representative, 
and prior to downloading material, the user is to agree to and accept the Terms and 
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Conditions of Use and any copyright restrictions laid out by the depositor. Further details of 
these can be found in the supporting ADA License Terms and Conditions of Use Supporting 
Information document. 

Non-Standard Access. (Data owner is required to liaise with the ADA Director) 

For all Non-Standard Access types, the Data Owner is required to liaise with the ADA 
Director in order to agree the details surrounding access to the dataset. Note: Any datasets 
that do not meet the standard access categories described above, or that do not use 
standard ADA Terms and Conditions of Use or ADA standard Guestbook questions are 
automatically considered to be Non-Standard. This includes datasets that contain Sensitive 
Information that must only be accessed through the ADA Secure Environment.  

A breakdown of the compatibility of the Access Categories and Terms and Conditions of Use can be 
found in the ADA License Terms and Conditions of Use Supporting Information document to assist you 
with your selection. 

4. Availability of Unpublished Reports 

Any unpublished reports or interpretations of analyses that are deposited in the ADA shall be 
regarded as among the documents of assistance to the analysis of data referred to in Section 3 
above. 

5. Destruction of Material 

While the ADA takes every care to preserve the physical integrity of all data, The ANU shall 
incur no liability, either expressed or implicit, for the physical materials deposited with the 
Archive or for the loss of data or information in the operation of the Archive. 

6. Embargoes 

Researchers are often interested in publishing from their data prior to releasing the data for access 
to others. As a depositor with the ADA, you can request that an embargo period be imposed on 
your data, whereby no access to the data or specified variables within the data would be permitted. 
At the end of the embargo period, the data may then be released under the Access Conditions 
specified at Para 3.b. 

Embargo period to be applied. (Access will be denied until after this date) 

No copies of the data in machine-readable form, codebooks and/or other documents of 
assistance to the analysis of the data listed below shall be supplied, and no analysis of 
the data shall be carried out by the ADA, until after the embargo end date specified below. 

Data File (s) or Variables subject to Embargo:  

__________________________________________________________________________ 

Embargo end date:   

__________________________________________________________________________  

 

7. Terms and Conditions of Use 

The ADA have a set of standard Terms and Conditions of Use for datasets that can be adopted by 
Data Owners and which set out the conditions of use and act as an agreement between the Data 
Owner and end user of the accessed material. Please indicate below if you wish to use the 
accepted ADA Standard Terms and Conditions of Use or if you require Non-Standard Terms and 
Conditions of Use for your deposit, noting that the latter will automatically result in the dataset 
being classified as requiring Non-Standard Access. For Open and Recorded Open Access category 
material, there is the option to use the Creative Commons (CC) License Terms and Conditions of 
Use associated with the CC license type. For details of the Terms and Conditions of Use available 
to you, please refer to the License Terms and Conditions of Use Supporting Information document. 

CC License Terms and Conditions of Use to be applied (Open/Recorded Open Access only).  
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For Open and Recorded Open Access category material only, CC License Terms and 
Conditions of Use are acceptable. Depending upon the type of CC License applied, the 
appropriate Terms and Conditions of Use will be added to the dataset . These will be displayed 
under the Dataverse Terms Tab, prior to requesting access to a dataset (where applicable) and 
prior to downloading a dataset.  

CC License type to be applied:  

 

__________________________________________________________________________  

 

ADA Standard Terms and Conditions of Use to be applied. 

ADA Standard Terms and Conditions of Use will be added to the dataset and will be displayed 
under the Terms Tab, prior to requesting access to a dataset (where applicable) and prior to 
downloading a dataset. 

Non-Standard Terms and Conditions of Use to be applied. 

Non-Standard Terms and Conditions of Use need to be agreed with the ADA Director prior to 
being added to the dataset. These will then be displayed under the Terms Tab, prior to 
requesting access to a dataset (where applicable) and prior to downloading a dataset. If this 
option has been selected then ensure that the Non-Standard Access Category option at 
Section 3.b is also selected. 

8. Access Guestbook 

The ADA have a set of standard License Access Guestbook questions that are used to collect user 
and use information for statistical and reporting purposes. These questions are available for use by 
the Data Owner and can be found in the License Access Guestbook Supporting Information 
document. Please indicate below if you wish to use the ADA Standard License Access Guestbook 
or if you require a Non-Standard Guestbook for your dataset. Note that Open Access data does not 
have any requirement for an Access Guestbook. 

No License Access Guestbook questions to be applied. 

No License Access Guestbook questions are required as the dataset is released under the Open 
Access Category at Section 3.b. 

ADA Standard License Access Guestbook questions to be applied. 

The ADA Standard License Access Guestbook questions will be added to the dataset based 
upon the Access Category selected at Section 3.b and will require completion by the user prior 
to submitting an access request. 

Non-Standard License Access Guestbook questions to be applied. 

Non-Standard License Access Guestbook questions are to be submitted with this form for 
agreement with the ADA Director and a bespoke License Access Guestbook will be created 
and added to Dataverse for the dataset. This will require completion by the user prior to 
submitting their data access request. If this option has been selected then the Non-Standard 
Access option at Section 3.b must also be selected. 

9. Consent 

As well as holding or being granted the copyright permissions to release the material to the ADA, 
by signing this License Agreement Form, the Data Owner or their authorised representative is also 
confirming that they have ensured that consent was informed and given freely with sufficient 
information provided to subjects on all aspects of participation and data use. The consent  should 
include the provision for data sharing beyond the original project  to maximize reuse of the data, the 
anonymization of data, and the restricting or controlling of access to the data where needed.  Where 
consent is not provided to share the data, the ADA may deny the request to publish the data on the 
ADA 
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Dataverse. 

10. Failure to adhere to the agreed Terms and Conditions of Use 

The ADA have to ability to apply restrictions to those users who fail to adhere to the Terms and 
Conditions of Use associated with each dataset access request. The inappropriate  use of, or failure 
to keep data safe once access has been granted may lead to restrictions being applied. 
Restrictions may range from temporary restrictions of access, or the permanent withdrawal of 
access for users (potentially extending to their Institutions), rising in severity commensurate with 
the breach of the conditions. 

 

 

11. ADA License Suite of Documents 

The ADA have adopted a standard set of license documents to assist the Data Owner in identifying 
the correct data and access categories for their material. These documents consist of this License 
Agreement Form, the License Terms and Conditions of Use, and the License Access Guestbook 
(where applicable). For Self-Deposits, these forms should be uploaded to the ADA via your ‘Shell 
Dataset’. This will complete the formal record of the Self-Deposit and this document suite will be 
archived with the Submission Information Pack (SIP) as a formal record of the License.  

 

 

Signed:     Date:    

 

Name:    

 

Position:    

 

Address:    

 

Telephone:    Fax:    

 

Email:    

 

 

 

12. Schedule of Materials Deposited 

The Schedule of Materials Deposited (list of files) in this Dataset by file name are to be entered below:  

 

Ty 
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