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ADA License Access Guestbook Selection Information

As part of your Licence Agreement with the Australian Data Archive (ADA), you the Data Owner, 
require the ADA to store and provide access to your datasets in a responsible manner. Similarly, 
all users of your dataset are required to accept and adhere to the Terms and Conditions of Use 
for the material supplied to them. The Terms and Conditions of Use will already have been 
selected by you, but you may have identified the need for a supplementary request for 
information about the intended secondary use of the data through the completion of a License 
Access Guestbook. The License Access Guestbook is a series of questions that will be asked of 
the user that must be completed prior to the dataset being made available to download or a 
request for access being submitted.  

There are two ADA Standard Access Guestbook question sets that are available to you for use 
with your data. The ADA Standard Recorded Open Access Guestbook question set only requires 
the Name and User question set to be asked due to the limited statistical information required by 
you the Data Owner. The ADA Standard Managed Access and Facilitated Access Guestbook 
question set requires the Name, User and the Use question sets to be applied.  

Unless specified in the License Agreement Form and identified in this form, a License Access 
Guestbook will not be applied to your data. When specified, the relevant ADA Standard Access 
Guestbook question set will be used to collate all user and use information (where required) prior 
to access being granted to the dataset or prior to the access request being submitted. If either of 
the ADA Standard Access Guestbook question sets is not acceptable to you, please discuss with 
the ADA Director the use of a Non-Standard Guestbook question set. This will however result in 
the dataset being awarded a Non-Standard Access category. Where approved, a bespoke Non-
Standard Access Guestbook will then be created for you and added to the dataset for the 
collection of the access information that you require. 

In general, approval to download data from ADA Facilitated and Non-Standard Access datasets 
will only be provided for staff members of research organisations, students conducting higher 
degrees by research and for some other authorised research purposes. Therefore, applications to 
access these datasets will also include a check by ADA staff that the email address provided is 
an institutional email address. Students will also be required to provide their supervisors contact 
details in order to be approved for download access. 

Please use the information provided on the following pages to select the most appropriate 
License Access Guestbook question set for your datasets License Agreement Form. Select only 
one option from those listed and record this on your completed and signed License Agreement 
Form. The required information will then be used to create the License Access Guestbook for 
your dataset. 
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License Access Guestbook Options 

 

1. No License Access Guestbook question set 

If you have elected to publish your dataset under the Open Access category, then by default, 
secondary users are not required to provide any information in order for the ADA (or you) to 
determine their suitability to access the data as it is open data. If you also do not require any 
statistical data regarding who has downloaded or accessed your material then you should select 
this option. 

 

2. ADA Standard Recorded Open Access Guestbook question set 

If you have elected to publish your dataset under the Recorded Open Access category, then by 
default, secondary users are not required to provide any information in order for the ADA (or you) 
to determine their suitability to access the data as it is Open data. However, you may wish to know 
who has downloaded or accessed your material in order to follow their work or to contact them 
regarding potential future collaboration opportunities. In this case, you should select this option. 
The following question set will be added to your dataset and will need to be completed by the user 
prior to them being able to download the data. 

a. Dataverse Guestbook Name: 

i. ADA Standard Recorded Open Access Guestbook – Version 1.2, 11 Nov 19 

b. Required Standard User Questions: 

i. Name 

ii. Email 

iii. Institution or Organisation 

iv. Position 

 

3. ADA Standard Managed and Facilitated Access Guestbook question set 

If you have elected to publish your dataset under the ADA Managed of Facilitated Access 
category, then by default, secondary users are required to provide information in order for the ADA 
(or you) to determine their suitability to access the data. The following question set will be added 
to your dataset and will need to be completed by the user prior to them submitting a ‘Request for 
Access’. The information provided will then be used to determine if access should be granted. 

a. Dataverse Guestbook Name: 

i. ADA Standard Managed and Facilitated Access Guestbook – Version 1.2, 11 Nov 19 

b. Required Standard User Questions: 

i. Name 

ii. Email 

iii. Institution or Organisation 

iv. Position 
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c. Required Standard Use Questions: 

i. What is your primary intended use of this data? 

ii. If other uses, please indicate what other intended use you have for this data? 

iii. Please provide a short abstract summarising the intended use of the data 

iv. Please indicate the name and contact email of your supervisor (where applicable) 

v. Are there any sources of funding supporting this research? 

vi. What are the intended publications and outputs that may feature this data? 

 

4. Non-Standard Access Guestbook question set 

Where none of the ADA Standard question sets (at Items 2 and 3 above) provide you, the Data 
Owner, with the information that you need to determine if the user should be granted access to 
your data. You may create a bespoke Non-Standard Access Guestbook question set to suit your 
information needs. 
 
The appropriate question set should be drafted below using the headings listed at items a. to c. 
The signed License Agreement Form should reflect the fact that the dataset(s) is categorised as 
requiring Non-Standard Access (because of the selection of a Non-Standard Access Guestbook).  
 
The ADA Director will assess the suitability of the Guestbook for inclusion in the dataset. Once a 
Non-Standard Access Guestbook has been approved, it will be created in Dataverse for your 
dataset and will remain available for your use in your other datasets. For example, where your 
study is longitudinal in nature and is made up of a number of deposits that require the same access 
criteria conditions to be met across all waves. 
 

a. Dataverse Guestbook Name: 

i. To be populated by data owner where required. 

b. Required Standard User Questions: 

i. To be populated by data owner where required. 

c. Required Standard Use Questions: 

i. To be populated by data owner where required. 

 

Submission of Documents 

This completed form along with the supporting signed License Agreement Form and the License 
Access Terms and Conditions of Use Selection Information should be submitted to the ADA by 
uploading them to the dataset as Supporting Documentation if you are Self-Depositing with the 
ADA, or via email to ada@anu.edu.au for all other data deposits. 
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